
____________________________________ 
                           Place, Date 

 

 

 

Dear Ms.  ________________,  

Dear Mr. _________________, 

 

My daughter / My son _________________________ was not able to attend school from  

______________ to ______________because_____________________________________. 

Please excuse her / his absence.  

 

 

Sincerely,  

 

_____________________________ 
Signature of Legal Guardian  


